
AU-1551

M.Com. Semclcr-Il (CGS New) Eramirrtion

COMPUTER APPLICATIONS IN BUSINESS

Time : Three Hoursl [Maximum N{arks : 60

Note :-(1) ALL qu€stions are compulsory.

(2) All questions in Section A carry equal marks. Attempling more than ar?
option for a qucstion will b€ treated as 'i[valid'.

(3) AII questions in Section-B carry equal ma.ks.

(4) Draw neat sketches wherever necessary.

SECTION_A

l. In MS Word command 'CTRL + C'is used to :

(a) Open an existing documents (b) Save a documents

(c) Rename a documents (d) Copy a docwnents 1

2. Which of the following is noi text formatting ?

(a) Bold (b) Border

(c) Italic (d) Undcrline I

3, Which of the following is not part of Mail Merge process ?

(a) Data source (b) Merge field

(c) Date field (d) Main documents I

4. Function key _ is uscd fo1 changing data in Tally.

(a) F2 (b) F3

(c) F4 (d) l'5 I

5. Following is not a type of accounting voucher :

(a) Sales (b) Sales order

(c) Contra (d) Payment I
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6. 'lnventory'featurcs can be activatcd by using _ option in tally.

(a) Create company (b) Shut company

(c) Restore (d) Nonc of these

7. Balance Sheel can be shown through _ in tally.

(a) Display (b) Transactions

(c) Reports (d) cateway of ]'ally

8. _ is not a part o[ 'lnventory button' of tally.

(a) Purchase order (b) Purchase

(c) Rej. in (d) Rej. out

9. Stock summary is a part of _ in tally.

(a) Masler (b) Display

(c) ltansaction (d) Reports

10. Ccll referencc consist of id MS-Excel.

(a) Alphabet & Number (b) Alphabet

(c) Number & Alphabet (d) Number

I l In MS-Excel intcrsectiofl of row and column is called _.
(a) Row (b) Column

(c) Cell (d) None of rhesc

12. A _ objcct is uscd for charting fcature in MS-Excel.

(a) Embedded (b) lnserted

(c) Activated (d) Chart

13. SPSS means :

(a) Statistical Packagc for Science Research

(b) Statistical Package fbr Social Sciencc

(c) Statistical Packagc for Scientihc Research

(d) None of thesc

I

I

I
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14. Thc

(a)

(c)

15. Use

(a)

(c)

l. (a)

(b)

2. (a\

(b)

3. (a)

(b)

4. (a)

(b)

5. (a)

(b)

name of the option in SPSS that calculate Z-score is _.
Descriptive,.... (b) Standard Deviation......

Compare Means..... (d) Mcans...... I

of thc following SPSS statistical tool to calculate statistical significancc :

Chart Editor.... (b) Linear Compare....

Compare Means (d) Dcscriptivc Statistics.... I

SECTION-B

Explain the text lormatting command in MS-Word with suitable example.

OR

How will you insert date and time in MS-Word document ? Write the procedure with

suitable example. 9

ExFlain the procedure unit of measures and stock items in Tally.

OR

Write the various tsroups used in tally. 9

Describe the invcntory vouchers of tally in detail.

OR

Write the proceduc of prepafing purchase order and sales ordel in tally in detail.

9

Writc the features of chart in MS-Excel with suitable examples.

OR

Discuss on 'COLNT', 'MAX', 'MIN' functions of MS Excel. 9

Explain the sampling and correlation anatysis tool of MS Excel with suitablc example.

-oR
"SPSS is uscful lor research purpose afld statislical analysis." Are you agree with this

statement ? Why ? 9
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_AU-1551

M.Com. Semester-lI (CGS New) Ex.mination
COMPUTER APPLICATIONS tN BUSINESS

Hoursl [Ma.rimum Marks : 60

(q{r& vtqc)
14 c-gl B)dd qr+e{6 3ntd.

ftqpr 3r qLlia e4 Trrrrr scrl -Iq srtd. qdr ym{dt <mde qr<T cqfq

f E"qrs r.n 'sria' r'rfiq.

1i'Trrr a' qrtm rd rg-{i sqn {"T 3r}.

crqir+ ii Bziaar orrriqr 6rdr.

fArrm-s

l. MS-l\brd {d '( TRL - C' ff command sr& srwff -.rR

Time:Three

{T{r: (l)
(2)

(3)

(4)

(3{) Open an cxisting documents ({) Save a documents

(6) Rename a documcnts (3) Copy a documents

2 {qrfrdq+1 +tq r lext fomatting qT qn Trft ?

(3) Ilold ({) Border

(s) Italic (s) Underline

3. ({Iffifr dqo qm 6r Mail Merge FmltrqT Trff ?

(q) Data sourcc (E) Merge field

(T) Datc field (B) Main documents

4. 
-7 

l-unclion Kcy Tally qalB 
"-{16 

{(aiir!.IrRrr6T aFr'flT 'TE

(31) F2 (E) F3

(;F) r'4 (3) F5

5. {qlffi+1 dq.n *nn iil Accounting Voucher ?T {tfi ?

(31) Salcs (E) Sales order

(6) Contra (3) Payment
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I

ftlly *i-o 'lnventory' fr aN 

-'rqfq 

src6{ Fffq icfl q6; rr€d6

(q) Create company f{) Shut company

($) Restore 1s) utt+l +r&

Balance sheet i tatty qd _ d,t sfauqr qrs {rfit.
(3{) Display Cq Transactions

(.tr) Reports (3) Gatcway of Tally

Tally tfta 6I Ioventory bunon ?T r{trf ;ttfi.

(3T) Purchase order C{) Purchase

(+) Rej. in Cs) Rej. out

Tally rld Stock summary 6I 

-, 

sr tffi 3 1.

(3I) Master (<) Display

({) Transaction (g) Reports

MS-Excel q* cell qt i{qrcd 

- 

ffilf4sz amd.

(3I) Alphabet & Number (<) Alphabet

(s) Number & Alphabet (3) Number

MS-Exccl qd Row s{rFT Column Sa-sr ffifr

7

li

t

9

l0

ll
(3{) Row

f+) Cell

12. MS-Excel ,{A

(rf Embedded

(h) Activated

13. sPss -60ri

Cs) Colunn

Cg) crt+1 {rfi
i iN qrq qriarqrqd oqmrrn i{r'ri qte

(S) Inserted

Cs) Charr

1o) statisticaFackage for Science Rcsearch

(s) Statistical Package for Social Science

(F) Statistical Package for Scientific Research

Cq {td ffi Trfi
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14. SPSS qd Z-score fr raHI 6TalTr wfor{I aIR Ft a,

(31) Descriptive...... (E) Standard Dcviation.....

(4.) Compare Means..... (3) Means...... I

15. SPSS qd Statistical signilicance fr qor+ {atliTl _ statistical (ITwIFr 4tqt 6adrd.

(3I) Chart Editor... (E) Linear Compare.....

(6) Compare Means (g) Descriptive Statistics...... 1

flrrm---<

l. (3I) MS-Word qd Text Formatting Command 3i]E(Irl vfra gsr rq.
Riqr

(E) Ms-word Documenr qd ft-,i1-s 4 ta Ffr rl$ld ? T{l.ivri{did sffqr iqq {{l.
9

2. (3{) Tally qA unit of mcasurcs :nFr stock items dqT{ +ruqr-i rffqr ItA
fiilr

(") Tally q* sl-Rnqlo iurrl Ehs Groups Ri6r 9

3. (3{) Tally qI Invcntory Vouchers i qftfl{ Edt fl.
fiisr

(n) Tally ld Purchase ordcr 4 Sales order dqrt foqrfr c!fiiqr {{idtr{ ft-fl 9

4. (sI) MS-Excel {ff- chart .l if}re s<rar"ns&a er-c +t.
PiEr

(E) MS-Excel qt.tm 'COLINI', 'MAX' 'MIN' functions di +qf +1. g

5. (3I) MS-Ex.cl q..tci Sampling 3,'TFI cor.elation :?tE{ut1g5 wse sIl
Bisr

(d) "SPSS a ru u? a {i(dlrdiq Bsar{sr[(l& 3cgfl 3{r}", 3 qsr qr Rqmfi {€rkr 3rErd

{rq ?4r ? 9
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AU-l551

M.Com. Scmostcr-Il (CGS New) Examination

COMPUTER APPLICATIONS IN BUSINESS

Time : Three lloursl [Maximum Marks : 60

(F*rtar)
(-d{r :-(l) sS eea 3ifidrf e r

(2) fta{rrr sr i qrft c{A i wrt rf+ } r g+ cw +} f'+ i aqrqr ftre ii
w sqrs aE drfl I

(3) frr+Fr c' i q'ft qr+ t rcn s6 I r

(4) 3Trsrr6 vrrat rt girq tci+r +lfri r

ftrnt--n
L Ms-word t 'CTRL l C {d command * ft} I r

(q) Open an existing documents C{) Save a dociunents

(6) Rename a documerts (5) Copy a documents I

2. ffift{d i +t+gt text formatting 6T E({rI l-fi a ?

(3r) Bold fd) Border

(s) Italic fs) Underline I

3. f'{r.{ftft{d } +lrer uail-vetge sBqr aT Bm rff ?

(q) Data sourcc (4) Merge field

({) Date field Cg) Main documents I

4. 

- 

{6 Furction Key Tally Date q<e"i + ftq scfrrr t er{ qrft B r

(q) F2 (s) F3

(f) F4 (3) F5 I
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5. lir{idft{d I +lTqr 16lr Accounring Voucher {t {fr ?

(3T) Sales (E) Sales ordcr

(6) Cootra (s) Paymcnt

6. Tally t lnvenrory fr EM __ ro qqfq * am ql+q +1 q] fl6ff ?

(3i) Create company (s) Shut company

(6) Restore Cs) 3.rirtr + A nA

7. Tally i Balance Shccr 116 

- 

em R{4l{ qr sfrfr ? r

(q) Display (q) Transactions

C{) Reports (3) Gatcway of Tally

8. Tally 6l __ qd WfiR Inventory button fi EWI rfr ? r

(3{) Purchase order (4) Purchase

Cfi) Rcj. in (s) Rej. out

9. Tally i Stock summary {6 ___ +r E-wr ? r

(i,I) Master (<) Display

(6) Transaction (3) Reports

10. MS-Exccl S cell sE'{ i ._ {d sqrFat7 16 } I

(3{) Alphabet & Number f{) Alphabet

(-6) Number & Alphabet Cs) Number

11. MS-Excel t Rbw and Column fr tlcr t _qa rro ?r
(3I) Row F) Column

(s) Cell Cq sctc( i A Tf,i

12. MS-llxcel i _ T6 fits-d( rrm ffiri + ftC acmrr n eir{ srfl I r

(st) Embedded (E) Inserted

(6) Activated (s) Chart

13. SPSS T6 ? :

(3I) Statistical Package for Science Research

(s) Statistical Packagc tbr Social Science

(6) Statistical Package for Scientific Research

Cs) irt-fr t i ril

I

I
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14. sPss + Z-score +1 rrur{r F{+ {qq _ c€ qqfq E,r sqfiT Bm mm 3 r

(3{) Descriptivc...... (E) Standard Deviation.....

(s) Compare Means..... (B) Means..... I

15. SPssi statistical significance +t runt {G {fqq _T16 statistical HItI{ 61 3q*It
ftqr smr ? r

(3{) Chart Editor... (E) Linear Compare.....

(s) Compare Means Cg) Descriptive Statistics...... I

hqm-s
l. (v) MS-Word I 'Iext !'ormatting Commard {6 gEr6{ur {Fd (cFs +1fu} r

i{'{r4T

(q) Ms-word Document i Datc dtt Time Insert {{i +1 vBfi g<r{(vlgB( sse +t&t t

9

2. (a) Tally I unit of measues {t{ stock items tqR 6d +1 vBqr iifu} |

lT{trtIT

Cs) Tally I scA.T i s'ri <rd Ef4u Groups ftffi t 9

3. (31) Tally * Invenrory Vouchers 6T trRR n 4sh dftTt I

3{qqr

(s) Talty + Purchase order (ii Sales order tqrt 4-€ # gB,ql Bwn t frffi t 9

4. (3I) Ms-Excel t chart +1 hM rqT6{urFBd tcr..+1Fqi I

lrT

(s) MS-Exccl t 'couNT', 'MAx' 'MIN' functions d {qf +18} | 9

5. (3I) MS-Exccl a. Sampling \rai correlation analysis tool 116 Tfid'tuT *66 6qlra dFqt r

snFlr

(s) "sPss c6 ttvirr G {tRq+lq frsAqur + fiq 3q5ftI ? t rot ew {6 hqm t Faw

a?fl1 ? e
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